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Checklist for the LO Indexer 

In order to assure pedagogical, technical and socio-cultural reusability, the 4 dimensions of quality serve as a guideline to elaborate the task list. The tasks of a LOR Reuser are to implement best possible quality assurance strategies for the creation, implementation and maintenance of a LOR.  The list is meant to help LO Indexer to carry out his her tasks in order to ensure a Learning Object Repository of high quality.

	
	Done
	To Do
	N/A

	Participate and or forward ideas for the elaboration of :
	
	
	

	POLICIES

· Editing and Intellectual Property policies

· Cultural Policy by suggesting ways on how to encourage culturally appropriate uses of resources.

· Technical  guidelines for LO Contributors

· Accessibility and Ergonomic Policies


	
	
	

	GUIDELINES

· Metadata guidelines

· Instructional Design guidelines

· Search guidelines

· Usage guidelines


	
	
	


Pedagogical Dimension

	
	Done
	To Do
	N/A

	Upload the LO to the repository ensuring interoperability
	
	
	

	Ensure quality of Metadata: 

· Verify existing pedagogical metadata according to Metadata profile
· Add missing pedagogical metadata

· Add Rights statement

· Add classification

· Add Relations metadata to alternative or complementary LOs
	
	
	

	Report pedagogical ambiguities in terms of metadata to the LO publisher
	
	
	

	
	
	
	


Cultural Dimension
	
	Done
	To Do
	N/A

	Verify that descriptions contains no cultural bias and
· Culture-specific metaphors are optimized/minimized *

· Acronyms and abbreviations are well explained and sparsely used*

· Jokes, humoristic comments and idioms are avoided*

· Colloquial language (jargon) is minimized*

· Gender-specific references are optimized / minimized *


	
	
	

	Report cultural ambiguities in terms of metadata to the LO publisher
	
	
	


 *Resource : Isabelle Savard, (Aykin & Milewski, 2005, p. 34)

Technical Dimension

	
	Done
	To Do
	N/A

	Ensure accuracy of technical metadata such as

· Format and size of LO
· URL
· Technical Requirements
· Installation remarks

· Other platform remarks
	
	
	

	Report 
· uploading problems
· metadata editor problems

· technical interoperability problems
	
	
	

	Verify accuracy of all interoperability issues
	
	
	

	
	
	
	


Accessibility /Ergonomical Dimension
	
	Done
	To Do
	N/A

	
	
	
	

	Reports accessibility or ergonomic  issues to the LO Manager in terms of the 
· Uploading problems 
· User problems with inputting metadata (metadata editor)
· Search problems
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